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FIN – Template – Sample Spend Summary

IBPL Sample Template
Sample Spend Summary 
The following diagram is a Spend Summary Report.  The report list Item description and quantity only. A full analysis would include at a minimum: 

· Invoice number

· Ship date

· Invoice date

· Unit Price 

· Quantity

· Ship Address

· PO Number

· MFG number 

It is beneficial to reconcile both the summary and the analysis to actual purchase records. 

 

Description
Total

1.44MB FLOPPY EXTERNAL DRIVE

12

1.44MB ULTRABAY 2000 FLOPPY DRIVE

3

1.44MB USB FLOPPY DR PORT  TP X SERIES

1

10/100 PRINT SERVER 3PAR PRINTER PORTS

5

10FT CABLE USB 2.0 A/B

25

128MB ATTACHE PORTABLE DRIVE USB 2.0

10

12X DVD+RW DUAL LAYER INT-USB & FIREWIRE

9

12X DVD+RW DUAL LYR INT 48X

7

12X/4X/16X DVD+/-RW-EXT USB

13

16X DVD 52X24X52X CDRW-USB2.0 EXT

3

1GB SECURE DIGITAL CARD

1

256MB COMPACTFLASH TYPE1 CARD

3

2ND DRIVE ADAPTER FOR TP ULTRABAY 2000

2

40GB EIDE HARD DRIVE 5400RPM

3

45 - PRINT CARTRIDGE - 1 X BLACK - 833 P

3

45 BLACK DESKJET CARTRIDGE

1

512MB COMPACTFLASH CF TYPE 1 CARD

2

80 - PRINT CARTRIDGE - 1 X BLACK - 4400

2

80 - PRINT CARTRIDGE - 1 X CYAN

2

ABBYY FINEREADER CORPORATE EDITION

1

AC ADAPTER FOR IBM THINKPAD 2647

11

ACCESS

529

ACCESS 2000 DOC KIT

145

ACCESS 2000 STEP BY STEP

42

ACCESS 2000 STEP BY STEP 930981/37673

2

ACCESS 2002

13

ACCESS 2002 DOC KIT

22

ACCESS SR1

15

ACDSEE DELUXE

1

ACROBAT

80

ACROBAT CAPTURE CLUSTER 1 PROCESSOR

1

ACROBAT CAPTURE PERSONAL

1

ACROBAT CAPTURE UE

1

Description
Total
ACROBAT PRO

74

ACROBAT PRO 4X/5X/STD UE

14

ACROBAT PRO UE

20

ACROBAT PRO UPG FROM 4X/5X/STD UE

0

ACROBAT PRO UPGRADE

36

ACROBAT PROFESSIONAL

71

ACROBAT PROFESSIONAL UE

11

ACROBAT PROFESSIONAL WINDOWS 1 USER

3

ACROBAT PROFESSIONAL,

1

ACROBAT STANDARD

174

ACROBAT STANDARD UE

23

ACROBAT STD ALL LANG

1

ACROBAT STD FROM 4X/5X UE

7

ACROBAT STD FROM 4X/5X/6X STD UE

7

ACROBAT STD FROM ACROBAT 4X/5X UE

0

ACROBAT STD UE

26

ACROBAT UE

1

ACTIVE REPORTS

1

ADMINISTRATORS PAK MAINTENANCE

1

ADOBE ACROBAT STANDARD

25

ADOBE CAPTURE 100 PAGE PER PACK

0

ADOBE PHOTOSHOP

2

ADOBE PHOTOSHOP ALBUM

1

ANIMATIONS & MORE 50 000+

1

ANNIVERSARY  EDITION PAINT SHOP PRO

1

APPLICATION CENTER ENT 1CPU LICENSE

1

CRYSTAL REPORTS PRO

2

CRDLS TRACKMAN WHEEL TRACKBALL OPTICAL

8

CREATIVE SUITE PREMIUM

3

CREATIVE SUITES PREMIUM

5

CREATIVE SUITES PREMIUM WINDOWS RETAIL

1

CRYSAL REPORTS DEVELOPER

3

CRYSTAL BALL PRO 2000 W/1YR MAINT.

6

CRYSTAL REPORTS ADVANCED ED.

4

CRYSTAL REPORTS DEVELOPER

7

CRYSTAL REPORTS DEVELOPER ED FULL PRO

5

CRYSTAL REPORTS SOL STE DEV W/CBT 5PK

4

CRYSTALL BALL STANDARD
CYAN PRINT CARTRIDGE

3

CYAN PRINTHEAD & PRINTHEAD FOR CLEANER 
2

DELPHI STUDIO ENTERPRISE

7

DESKTOP APPS FOR VB6.0:MCSD TRAIN 70-76

3

DRAGON NATURALLY SPEAKING

2

DREAMWEAVER

21

DREAMWEAVER MX

12

DREAMWEAVER MX  24M SUB.

1

KEDIT

1

NORTON ANTIVIRUS PRO

2

NORTON PARTITION MAGIC

1

NORTON PARTITIONMAGIC RETAIL

1

NORTON PERSONAL FIREWALL

1

NUMEGA DEV PARTNER FOR VISUAL BASIC

1

ODAC DEVELOPER  WITH SOURCE CODE

3

OFFICE

1

OFFICE DEV

1

OFFICE DEV TOOLS 2000 ADD-ON

5

OFFICE DEVELOPER

15

PROCOMM PLUS

38

PROJECT

780

PROJECT 2000 DOC KIT

162

PROJECT 2000 STEP BY STEP

30

RISK ANALYSIS USING CRYSTAL BALL TRAININ

1

ROBODEMO

9

SNAG IT SINGLE QUANTITY 1-9

3

SNAGIT

5

SQL SERVER STANDARD

68

SQL SERVER STANDARD EDITION

13

SQL SERVER STANDARD EDITION SP3

2
STREET ATLAS 2003

26

STUDIO

8

STUDIO FOR ACTIVE X SUBSCRIPTION

1

STUDIO FROM 2+ MACROMEDIA PRODUCTS

1

STUDIO MEDIA KIT

3

STUDIO MX

14

USB 2.0 CD-RW/DVD-ROM COMBO DRIVE

1

VISIO PROFESSIONAL DOC KIT 2002

7

VISIO PROFESSIONAL SP1

1

VISIO PROFESSIONAL SR1

68

VISIO STANDARD

432

WINDOWS  SERVER

6

WINDOWS 2000 SERVER

9

WINDOWS ADVANCED SERVER

30

WINDOWS SERVER STANDARD

391

WINDOWS SVR

1

WINDOWS XP PROFESSIONAL

77
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