[image: image1.jpg]VNN

AL _\HmW

L\ V1 74
W





ACQ – Template – Single Source Justification and Approval

IBPL Sample Template
Single Source Justification and Approval

Single Source Justification and Approval
This form is to be used when the organization is forced into the acquisition of an asset from a single source provider instead of receiving competitive bids from multiple sources or sourcing similar products or services.

	1. Estimated amount of contract
	

	2. Recommended supplier name, address, and contact information:
	

	3. Description of products and / or services and purpose:
	

	4. Reason(s) for requesting a sole source purchase:
	

	Only source for service or product
	
	

	Local distributor for OEM or provider
	
	

	Limited availability of components
	
	

	Other (detailed justification attached)
	
	

	5. Explain the reason why the product or service meets the requirements and why it needs to come from a single source.
	

	Requested by: 

	Department: 

	Approved by:

	

	Reserved for Use by the IT Asset Management Department

	Request number: 

	Approved:

	Not approved:
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