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CNE – Template – Educational Request Form 

IBPL Sample Template
Educational Request Form 
	Educational Request Form 

	EMPLOYEE NAME 
	COST OF COURSE

	LOCATION OF COURSE
	TRAVEL REQUIRED



	INSTRUCTOR
	DATE

	COURSE TITLE
	LESSON NUMBER

	UNIT
	SPECIFIC TOPIC

	EDUCATIONAL GOAL (outcome that you will be able to demonstrate upon completion of this course)


	PERFORMANCE OBJECTIVE (use an action verb in a description of a measurable outcome) 




	RATIONALE (brief justification -- why you feel you need to learn this topic)





	LESSON CONTENT (what is to be taught)






	EVALUATION PROCEDURES (how you will measure outcomes to determine if the value has been obtained)



	MATERIALS AND AIDS (what you will need in order to attend this course)


	APPROVALS
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