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DOC – Template – Document Management Terms & Condition Capture Information 

IBPL Sample Template
Document Management Terms & Condition Capture Information 
Document Management

Typical Elements of Terms and Conditions 

The following elements should be captured from all contracts and entered into your documentation repository. A full list should be developed by your organization to address any specific terms or conditions that apply. This list serves as an overview and overviews from each of the following should be addressed. 
Acceptance

Assignability

Cancellation Notice

Choice of Law

Compensation

Confidentiality

Credit Worthiness

Definition of Services

Disclosure

Early Termination

Force Majeure

Indemnity

Independent Contractor

Insurance

Interest

Jurisdiction

License Transfers

Limitation of Liability

Maintenance

Maintenance Cap

Modification Clauses

Notices

Payment Terms

Performance

Rate Structure

Renewal Notice

Term

Warranty
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